
OneDrive is a cloud based storage facility. It is recommended that you use OneDrive for saving your school files as this 
allows you to access these files from any internet connected computer and acts as an automatic backup of your data.

You can set up a folder on your computer that automatically synchronises with your OneDrive. In this way you have 2 
copies of all files - one on your computer and one in the cloud. Any changes made are automatically synced between 
both locations.

To set up a synchronised folder on your device follow these steps:
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NOTE: If clicking  on "Sync now" does nothing, you will need to click on the link below it that says "get the OneDrive for '
Business app that's right for me" 

This will open a new web page with "How to install the OneDrive for Business sync 
client for SharePoint 2013 and SharePoint Online" at the top. Scroll down to the 
bottom where it says "English" and click on the "OneDrive for Business [32 bit]" 
link and then click on "Run". Once this has installed go back to step 4.
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